


















City of Beaverton - Finance 

Budget Preparation - 2019 
BP WORKSHEET & JUSTIFICATION 

FUND: 001 GENERAL FUND 

DEPT: 50 CITY ATTORNEY'S OFFICE 

PROGRAM: 0533 OFFICE SERVICES & RECORDS MGMT 
. 2016 :. ACTUAL 2017'-ACTUAL . 2018 BUDGETED 2019 - RECOMD ..,2019 'ADOPTED 

511 PROFESSIONAL SERVICES 

13,045 14,005 17,809 17,809 37,000 37,000 

551 RENTS AND LEASES 

7,481 7,637 8,532 5,004 9,428 9,428 

TOTAL CLASS: 10 MATERIALS & SERVICES 

34,128 32,873 41,028 36,650 60,925 60,925 

CLASS: 25 TRANSFERS 

816 TRSFRS TO REPROGRAPHICS FUND 

3,202 2,679 2,752 2,752 2,772 2,772 

TOTAL CLASS: 25 TRANSFERS 

3,202 2,679 2,752 2,752 2,772 2,772 

TOTAL PROGRAM: 0533 OFFICE SERVICES & RECORDS MGMT 

423,675 4.80 454,779 4.80 489,856 4.80 501,353 547,762 4.80 547,762 4.80 
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City of Beaverton - Finance 

Budget Preparation - 2019 

FUND: 001 GENERAL FUND 

DEPT: 50 CITY ATTORNEY'S OFFICE 

BP WORKSHEET & JUSTIFICATION 

PROGRAM: 0533 OFFICE SERVICES & RECORDS MGMT 

511 PROFESSIONAL SERVICES 

VENDOR CONVERSION OF MICROFILM TO DIGITAL IMAGES - YEAR 3 OF A 5-YEAR PROJECT. $15,000 
PROFESSIIONAL SHREDDING (RELAY RESOURCES). $2,000 
OUTSOURCE SCANNING OF PAPER RECORDS IN PREPARATON OF VACATING AND ELIMINATING HARVEST 
COURT OFFSITE STORAGE COSTS BY YEAR 2020. 
REMAINING AND/OR MAINTENANCE RECORDS TO BE STORED AT GRIFFITH BLDG/BEAVERTON BLDG $20,000 

551 RENTS AND LEASES 

RENT EXPENSE FOR OFFSITE FACILITY (HARVEST COURT) FOR STORAGE OF PAPER RECORDS $9,428 
($896.21 INCREASE FROM FY17/18) 

816 TRSFRS TO REPROGRAPHICS FUND 

ALLOCATION OF COPIER, GRAPHICS, PRINTING, MAILING & POSTAGE CHARGES THROUGH REPROGRAPHICS 
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